Religious Accommodation Procedure

George Mason University (“George Mason”) faculty, staff, students, contractors, applicants for
admission and employment, and visitors may request Religious accommodations from university
policies or other requirements that require the individual to do something that violates the
individual’s Religious beliefs. In assessing requests for Religious accommodations, the University
will engage in an interactive process to determine Reasonable Accommodations that address the
individual’s Religious beliefs without questioning the sincerity of such beliefs.

Unless the Religious belief, practice, or observance would result in the individual committing an
overt act that threatens public safety, peace, or order, the University will work with the individual
and other applicable parties to identify a Reasonable Accommodation that addresses the Religious
belief without unduly burdening the University or fundamentally altering the academic or
operational practices of the University. Before denying a request for Religious accommodation
that does not threaten public safety, peace, or order, the University must assess whether it can
address potential burdens through a less restrictive means that does not prevent the individual
from engaging in or practicing their Religious belief.

Pursuant to University Policy 1201, federal, and state laws, George Mason prohibits Religious
discrimination and harassment in the workplace. Retaliation, intimidation, coercion, threats, or
interference with individuals seeking to exercise their Religious rights, or encouragement or aid to
others to do so, is prohibited. Retaliation against an individual who has raised claims of illegal
discrimination or has cooperated with an investigation of such claims is also prohibited.

The Office of Access, Compliance, and Community (“OACC”) is responsible for the maintenance
and application of this Religious Accommodation Procedure. All individuals involved in reviewing a
request for Religious accommodation in accordance with this procedure are required to do so
without consideration of personal assumptions or beliefs about the requesting individual’s
Religion, Religious practice, or observance.

For Employees (including administrative/professional and instructional
faculty, classified staff, and student-employees):
To request Reasonable Accommodation based on Religion related to employment, submit the

Religious Accommodation Request Form to OACC to initiate the interactive Religious
Accommodation Process.

The request must include an explanation of how the employee’s Religious beliefs, practice, or
observance conflict with university policies or other requirements, and should include important
identifying details (e.g., department, office, supervisor, nature of work, etc.) as well as suggested
ways the University can accommodate. Requests should be made with as much advance notice as
possible, preferably at least two (2) weeks prior to the need for accommodation where possible.
Requests made with less notice may be denied if the University is unable to complete the
accommodation in a timely manner.
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Other than as provided in the next paragraph, where an employee makes a request for Religious
accommodation directly to their supervisor, the supervisor must refer the employee to the
Religious Accommodation Request form. Except as provided in the next paragraph, supervisors are
not to work directly with employees on Religious accommodations without the involvement of
OACC.

Employees should use leaves of absence when necessary for Religious observation or practice and
should work directly with their supervisors (e.g. department chairs, director-level supervisors, or
equivalent managers) regarding using leave or creating telework arrangements, without the need
for OACC review. Supervisors may consult with OACC for guidance in making determinations on
Religious accommodation requests related to leave or telework. Supervisors must consult with
OACC prior to denying any request to use leave or telework arrangements due to a Religious
observance or practice.

The Interactive Religious Accommodation Process: The purpose of the interactive process is to
engage the supervisor and employee to jointly reach an agreement on Reasonable
Accommodations. Upon receipt of the Religious Accommodation Request form, the OACC
Religious Accommodation Coordinator will engage with the employee, supervisor, and, if
necessary, HR personnel to discuss and evaluate potential accommodations. Meetings may be
held separately or together. The employee will have an opportunity to discuss requested
accommodations, and the supervisor will have an opportunity to express any concerns about the
impact of the requested accommodations.

If the requested accommodation is determined to be reasonable, OACC will send both the
employee and supervisor a copy of the accommodation arrangement.

If the requested accommodation is determined to be not reasonable, the Religious
Accommodations Coordinator, supervisor, and employee should work together to
determine whether there are alternative accommodations that meet the needs of the
employee and are reasonable. An accommodation is reasonable if it does not create an
undue burden on, or fundamentally alter the academic or operational practices of, the
University. OACC is responsible for determining the reasonableness of Religious
accommodation requests.

In addition to considering whether the Religious belief, practice, or observance would resultin the
individual committing an overt act that threatens public safety, peace, or order, other relevant
factors that may also be considered include the essential functions of the employee; other
functions, duties, or responsibilities of the employee; the cost of a requested accommodation; and
whether a requested accommodation would impact the ability of the University to conduct its
business or provide services to other employees, students, or the general public.

At the conclusion of the interactive process, the OACC Religious Accommodation Coordinator will
provide the Religious accommodations that the University is offering, if any, to the employee.

Appeal Process: If an employee disagrees with the determination made by the OACC Religious
Accommodation Coordinator as to the reasonableness of requested accommodations or as to the
accommodations offered by the University, they may file an appeal to OACC by notifying the office



in writing within five (5) business days of receipt of the final decision. The Associate Vice President
for OACC, or a designee, will serve as the Appeal Officer should a timely appeal be filed.

When filing an appeal, the employee shall provide a written statement detailing the grounds for
appeal (disagreement with reasonableness determination or disagreement with the
accommodations offered by the University), including details and rationale supporting the grounds
chosen, and any relevant evidence that they would like the Appeal Officer to consider.

The OACC Appeal Officer will acknowledge receipt of an appeal and work to complete the appeal
review within five (5) business days of receipt. The Appeal Officer will consider the grounds for
appeal, rationale, and additional relevant evidence provided by the employee, and may request
additional information if needed. The Appeal Officer may also contact other individuals and/or
gather additional information to reach a decision.

The Appeal Officer will either uphold or overturn the determination of the Religious
Accommodation Coordinator. The Appeal Officer will communicate their decision in writing to the
employee, and if necessary, to the employee’s supervisor. The determination of the Appeal Officer
is final, and no further appeal is available at the University.

For Students:

To request Religious accommodations for any aspect of student life (e.g., academic,
housing/residential, dietary, community, etc.), submit a Religious Accommodation Request Form
to OACC toinitiate the interactive Religious Accommodation Process.

The request must include an explanation of how the student’s Religious belief, practice, or
observance conflicts with university policies or other requirements, and should include important
identifying details (e.g., course section and instructor, residence hall or facility, current meal plan,
etc.) as well as suggested ways the University can accommodate. Requests should be made with
as much advance notice as possible, preferably at least two (2) weeks prior to the need for
accommodation where possible. Requests made with less notice may be denied if the University is
unable to complete the accommodation in a timely manner.

University employees (e.g., instructors, coaches, and others organizing student activities) are
encouraged, but not required, to take Religious observances into consideration when constructing
class schedules, syllabi, and scheduling other student activities (e.g., athletic practice, required
student meetings, etc.), and are encouraged to make reasonable efforts to allow students to
observe their Religion without academic or other penalty. University employees may allow students
to miss class or other required activities for Religious observances and practices without
consulting OACC. Absence from classes, exams, or other activities for Religious observance does
not relieve students of responsibility for any part of the course work or other requirements missed
during the absence. Students can be required to make up any missed course work or other
requirements due to Religious observation. University employees may consult with OACC for
guidance in making determinations on Religious accommodation requests related to students
missing class or other student activities. University employees must consult with OACC prior to



https://mason.guardianconduct.com/incident-reporting?incident_type=Religious%20Accommodations

denying any request to miss class or other activities due to a Religious observance or
practice, or if there is a dispute or disagreement over making up course work or other
requirements.

The Interactive Religious Accommodation Process: The purpose of the interactive process is to
engage the student and relevant University personnel to jointly reach an agreement on Reasonable
Accommodations. Upon receipt of the Religious Accommodation Request form, the OACC
Religious Accommodation Coordinator will engage with the student and any relevant University
personnel to discuss and evaluate potential accommodations. Meetings may be held separately or
together. The student will have an opportunity to discuss requested accommodations, and the
University will have an opportunity to express any concerns about the impact of the requested
accommodations.

If the requested accommodation is determined to be reasonable, OACC will send both the
student and impacted personnel a copy of the accommodation arrangement.

If the requested accommodation is determined to be not reasonable, the Religious
Accommodations Coordinator, student, and relevant University personnel should work
together to determine whether there are alternative accommodations that meet the needs
of the employee and are reasonable. An accommodation is reasonable if it does not create
an undue burden on, or fundamentally alter the academic or operational practices of, the
University. OACC is responsible for determining the reasonableness of Religious
accommodation requests.

In addition to considering whether the Religious belief, practice, or observance would resultin the
individual committing an overt act that threatens public safety, peace, or order, other relevant
factors may also be considered including the cost of a requested accommodation and whether a
requested accommodation would impact the ability of the University to conduct its business or
provide services to other employees, students, or the general public.

At the conclusion of the interactive process, the OACC Religious Accommodation Coordinator will
provide the Religious accommodations that the University is offering, if any, to the student.

Appeal Process: If a student disagrees with the determination made by the OACC Religious
Accommodation Coordinator as to the reasonableness of requested accommodations or as to the
accommodations offered by the University, they may file an appeal to OACC by notifying the office
in writing within five (5) business days of receipt of the final decision. The Associate Vice President
for OACC, or a designee, will serve as the Appeal Officer should an appeal be timely filed.

When filing an appeal, the student shall provide a written statement detailing the grounds for
appeal (disagreement with reasonableness determination or disagreement with the
accommodations offered by the University), including details and rationale supporting the grounds
chosen; and any relevant evidence that they would like the Appeal Officer to consider.

The OACC Appeal Officer will acknowledge receipt of an appeal and work to complete the appeal
review within five (5) business days of receipt. The Appeal Officer will consider the grounds for
appeal, rationale, and additional relevant evidence provided by the student, and may request



additional information if needed. The Appeal Officer may also contact other individuals and/or
gather additional information to reach a decision.

The Appeal Officer will either uphold or overturn the determination of the Religious
Accommodation Coordinator. The Appeal Officer will communicate their decision in writing to the
student, and if necessary, to other relevant University personnel. The determination of the Appeal
Officer is final, and no further appeal is available at the University.

For Campus Visitors:

To request Religious accommodation related to an event or activity on George Mason’s campus,
submit the Religious Accommodation Request Form to OACC to initiate the interactive Religious
Accommodation Process.

The request must include an explanation of how the visiting individual or group’s Religious beliefs,
practice, or observance conflict with university policies or other requirements, and should include
important identifying details (e.g., date of campus event; location of space, event, or resource;
department, office, or individual point of contact, etc.) as well as suggested ways the University
can accommodate. Requests should be made with as much advance notice as possible and may
be denied if the University is unable to complete the accommodation in a timely manner.

Where a campus visitor or group makes a request for a Religious accommodation directly to a
university employee, department, or office, that visitor or group must be referred to the Religious
Accommodation Request form. Employees are not to work directly with visitors or groups on
Religious accommodations without the involvement of OACC. University departments or offices
must consult with OACC prior to denying any campus visitor request for access due to a
Religious observance or practice.

The Interactive Religious Accommodation Process: The purpose of the interactive process is to
engage the campus visitor and applicable university department or office to jointly reach an
agreement on reasonable accommodations. Upon receipt of the Religious Accommodation
Request form, the OACC Religious Accommodation Coordinator will engage with the visitor,
campus unit, and, if necessary, other university personnel to discuss and evaluate potential
accommodations. Meetings may be held separately or together. The visitor will have an opportunity
to discuss requested accommodations, and the campus unit will have an opportunity to express
any concerns about the impact of the requested accommodations.

If the requested accommodation is determined to be reasonable, OACC will send both the
visitor and campus unit a copy of the accommodation arrangement.

If the requested accommodation is determined to be not reasonable, the Religious
Accommodations Coordinator, campus unit, and visitor should work together to determine
whether there are alternative accommodations that meet the needs of the visitor and are
reasonable. An accommodation is reasonable if it does not create an undue burden on, or
fundamentally alter the academic or operational practices of, the University. OACC is
responsible for determining the reasonableness of Religious accommodation requests.
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In addition to considering whether the Religious belief, practice, or observance would resultin the
visitor or group committing an overt act that threatens public safety, peace, or order, other relevant
factors may also be considered including the cost of a requested accommodation and whether a
requested accommodation would impact the ability of the University to conduct its business or
provide services to its employees, students, or the general public.

At the conclusion of the interactive process, the OACC Religious Accommodation Coordinator will
provide the Religious accommodations that the University is offering, if any, to the visitor.

Appeal Process: If a campus visitor disagrees with the determination made by the OACC Religious
Accommodation Coordinator as to the reasonableness of requested accommodations or as to the
accommodations offered by the University, they may file an appeal to OACC by notifying the office

in writing within five (5) business days of receipt of the final decision. The Associate Vice President

for OACC, or a designee, will serve as the Appeal Officer should a timely appeal be filed.

When filing an appeal, the visiting individual or group shall provide a written statement detailing the
grounds for appeal (disagreement with reasonableness determination, or disagreement with the
accommodations offered by the University), including details and rationale supporting the
ground(s) chosen, and any relevant evidence that they would like the Appeal Officer to consider.

The OACC Appeal Officer will acknowledge receipt of an appeal and work to complete the appeal
review within five (5) business days of receipt. The Appeal Officer will consider the ground(s) for
appeal, rationale, and additional relevant evidence provided by the visitor, and may request
additional information if needed. The Appeal Officer may also contact other individuals and/or
gather additional information to reach a decision.

The Appeal Officer will either uphold or overturn the determination of the Religious
Accommodation Coordinator. The Appeal Officer will communicate their decision in writing to the
visitor, and if necessary, to the applicable campus department or office. The determination of the
Appeal Officer is final, and no further appeal is available at the University.
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